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1 - Authentication

The system provides two ways to authenticate;

«HUJI University Login: This authentication method is for university employees. It includes a
number of authentication options (ID number and personal code, Savion address and password
for example) in accordance and with the options provided by the Computing Division. Support
for usernames and passwords will be provided by the University Support Center.

eBookitlab Credentials Sign In: This authentication method is for users outside the
university. Usernames and passwords will be managed by the system admins
(dvorasa@savion.huji.ac.il)
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Remember Me I ~
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University Authentication Screen:
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Authentication Screen for non-University Staff:
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USER NAME

TestU: ser|

PASSWORD

User name is: FirstName_LastName
Initial password is: ABC123al! - Please change it on your first login.

If your user name is not defined yet, please send an email with the following details: Full name in English,
email, cell phone, Pl name to dvorasa@savion.huji.ac.il .
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2 - Main Help Screen

The system includes built-in help screens on a wide range of topics. You can access the list of topics by
clicking on the controller marked at the top of the page. This will cause a topic page to be displayed.

(This document briefly lists only a few issues, for an initial acquaintance with the system).

‘ % All Groups ‘ ':1:' System testing - regular user

Q  Enter an asset name or asset attribute ‘

bad)kitlab e 9%

Help

Search

-
INSTRUMENTS
= Table of contents:

u EVENTS AND INQUIRIES

Login
* REQUEST SERVICES
- Dashboard
= OTHER SERVICES
/i
B8 pocumenTs 1. Overview

2 Dashboard Items

3. Configuration

Asset Search
Instrument Reservations
1. Weekly Calendar View

2. Creating New Reservation

3. New Reservation Details
4. Cost Confirmation

5. Reservation Update
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3 - Entering the System: Selecting a Research User Group

When entering the system users will be asked to select the research group with whom they wish to work.
The researcher leading the group will receive an email requesting confirmation of the additional user to
the group.

Users, working under more than one user group, will need to request the Tzabam admin to associate
their names with additional research groups.

a
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Services Overview:!

In order to create eguipment reservations and use equipments you will need to register your up.
Flease select your User Group: All User Groups r
Submit Your Join Request Continue Without Joining a User Group

The head of the researcher group will receive mail in the following format. They will be asked to
approve or reject the request.

Join request from yossibe

do-not-reply@bookittest.cc.hujlac.l
To Yossi Ben Gigi
@ Click here to download pictures, To help protect your privacy, Qutlook prevented automatic download of some pictures in this message.
User Group Join Request - BookltLab!

The following user group join request has been submitted:

User Name: yossibe
User Group: YossiBenGigi_grp

Click here to Approve

Click here to Reject
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4 - Entering the System: Selecting a Service Group

This system serves as a tool for several service groups. For your convenience you can choose to display
instruments for a specific service group. If you do not choose a specific service group you will be
presented with all the available instruments. You can also control the filtering of the service groups after
entering the system.

In our case, choose: Huji - Authority For Biological and Biomedical Models

Select a Service Group

Please select a Service Group to work with related services in the system.

If not sure just leave this blank and hit the Continue button
SERVICE GROUP All service groups m

You can change this selection at any time using the serivce group top filter located on the top
right hand side of the screen.

- To see all sevice groups at the same time
O © @ sooktiabsupot =B Avorestig .
simply use the X to remove any selected
SELECT DEFAULT SERVICE GROUR/S I service group and so to see the "All service
groups' text shown.

*® AutoTesting i

After entering the system, it is possible to change the filter of the displayed Serivce Groups by pressing
this icon.

':1,:' Yossi Ben Gigi

SELECT DEFAULT SERVICE GROUP/S Search

Advanced Search

Core Facility of the Faculty of Agriculture,
up. Food and Environment

IDR Equipment Center

Life Sciences Institute - Research
Infrastructures Facility (Tzabam)

Nano Center

Test Core
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5 - Service Groups Tree

The illustration below shows the tree like organization of service groups according to a selected filter
(Authority for Biological and Biomedical Models).

1. HUJI - This is the top level of the tree - below it will appear all relevant service groups.

2. Authority for Biological and Biomedical Models - This is a specific service group - below it will
appear the campuses.

3. This is the campuses level of the service group - under it will appear the Animal Facilities.

4. This is the Animal Facilities level - Under this level will appear the rooms found within the Animal
Facility.

5. This level lists the rooms found in the Animal Facility.

Browse By Business Unit / Lab

HUJI

Authority For Biological and Biomedical Models

° ABBM-Ein Kerem

Ein Kerem - 7th Floor
EK-Floor 7- 313 3 (
EK-Floor 7: 314 5 (

EK-Floor 7: 3-27 B (
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6 -Reserving a Room

You can reserve a room by locating it in the service group tree. Click on the control as shown
below. A calendar will open for you to reserve a desired time.

=
e
* IDR Equipment Center @ [
< Nano Center B ﬁ

< UNC

-~ Electron and lon Beam Microscopy

DB FIB B &l A 2

In addition, if you know the room name, you can access its calendar by typing the instrument name in the
search bar. The control will display all rooms that match the text entered. Selecting the room from the list

will open its calendar.

bkitlab e S

cy/‘o

A HoME
IDR Equipment Center

ey

2]

INSTRUMENTS Cytoflex - Flow Cytometry

Calendar
Timeline \0

Users Timeline

Admins/ staff: If using a Calendar role please click to open today's calendar to get a dynamic calendar that keeps showing the ¢

Reservatlons History

Important: It is mandatory to choose a budget when reserving a room. Since there is no fee for reserving
a room, a fictitious budget called FictitiousBudget-Name of Group, must be chosen from the list.

|Page9



7 - Cancelling a Reservation

Future reservations are displayed on the main log on screen. If you wish to cancel a particular
reservation click on it and you will be given an option to cancel it.

baDkitlab  rxmmmm S5

Dashboard &

ﬁ INSTRUMENTS oo, )
.. Processing...

n EVENTS AND INQUIRIES

’ REQUEST SERVICES

$= OTHER SERVICES My Upcoming Schedule [ @

E] PRICING INSTRUMENT A START
B8 bocumenTs e _ _
= 135 I [} Agilent - Diode Array 8453 26/06/2C
NIN'91PNNT NI q
DTUN'T MU AU'DIRD
Reservation Details
INSERTED BY 101! 12V NpTa BOOKED BY 101' NI2IWNA NPT MOBILE OFFicE EMAIL
I In order to use the equlpment, your reservation should be approved by the persen In charge on this Instrument.
ONLINE SERVICE [ A\ (1] @ Agilent - Diode Array 8453
- OFFLINE SERVIC
START TIME 26/06/2020 10:00 u
SERVICE TYPE
END TIME 26/06/2020 100
USER GROUP (1) BookitLab Administrators
BUDGET NUMBER @ 314400061 X v Previous MNext
1 NEED TUTORING FOR THIS
STAFF USER (D Please Select a Staff User v
ORDER STATUS (D) Pending ¥

REMARKS (D)

In order to use the equlpment, your reservation should be approved by the persen In charge on this Instrument.

UPDATE RESERVATION | B CALCULATE CREDIT X CANCEL RESERVATION @ sHO
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8 - Logging out of the System

It is very important to log out of the system in an orderly manner, so that the next user after you will be
directed to the authentication screen and will not automatically log into your account. (SSO mechanism is
used and therefore an orderly exit is of paramount importance).

In addition, on computers that are used by multiple users (such as computers within a service group), it is
important not to save passwords in the browser.

Choose the username in the upper right corner and then select "Log Out"

1 a Change Password

= Log Out

#8%  Yossi Tam group
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9 - The Bookit Lab Application

Through the appstore an app called bookitLab can be downloaded. The app is primarily intended for
making reservations. After downloading the app, access to the system will be possible by entering

the value, huji.

\ Q, bookitlab S
BookitLab )
nnos Prog4biz Software Ltd ‘\“
+1K El * 4.1
nimin ® PEGI 3 nNIp'a 16
83 o >
BookitLab SCAN BARCODE

bd kitlab

Please enter your institute initials:
| huii

\ Continue
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